
How should I notify my sick leave?
Your doctor has prescribed sick leave. 

You must inform Human Resources and 
send your sick leave notification to your 
Social Security Center within a maximum 
of  48 hours. 

You can find the address of  your Social 
Security Center here: http://www.ameli.-
fr/assures/votre-caisse/index.php

Please follow the steps below to fill out 
your avis d’arret de travail:

1. Fill out your social security number:

2. Your name (including the maiden name for married women)

*The « code de l’organisme de rattachement » serves to identify the different 
health insurance funds. The number appears on the “Attestation” you 
received with your Carte Vitale but it is not necessary to fill it out.
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3. Your address

Enter the address where you can be visited in the eventuality of  a Social Security 
audit. Make sure to fill out every box.

4. Your professional situation

5. The reasons for your sick leave

N.B. If  the sick leave has been prescribed following an accident caused by 
someone else, you need to respond “yes” to the first question

6. The address of  your employer



7. This part will have to be filled out by your doctor

Please note that:

It is illegal to work while on a sick leave.

It is important to respect the times when you are allowed to leave the
house in case of  a Social Security audit.

Do not hesitate to contact Human Resources if  you have questions.


