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How to Register online: login-in

e Use Internet Explorer or Mozilla Firefox
only (the portal is not compatible with
Safari or Google Chrome).

* If you are using a public or shared
computer, make sure to open a new
webpage for your Registration.

* https://my.aup.edu/admissions/summe
r/admitted-summer-students

* Log in using your AUP ID number e.g.
a90321

* Password: you set up your password
when you created your AUP account
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ADMITTED SUMMER
STUDENTS

Welcome to The American University of
Paris summer pragrarm. Ccngrd+u|u+iun5
on your admission to AUP! You are
about to engage in lively discussions, in-
depth language study, and intensive
workshops with professors and students
from aroun d the world. Before arrival,
read through the four steps below and
complete your online checklist. You can

find it at the top of each page.

STEP 1 - CONFIRMATION

STEP 2 - REGISTER

STEP 3 - PREPARE FOR ARRIVAL
STEP 4 - ARRIVE IN PARIS
SUMMER REGISTRATION FAQS

SUMMER ORIENTATION GUIDE
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https://my.aup.edu/admissions/summer/admitted-summer-students

TROUBLESHOOT: LOGGING IN

Log in to access this page

Click on Can’t log in?

AUP MetD: {eg. al23456 or jsmith)

Then select “I need a new password and |
have an AUP NetID.” et

A password reset link will be sent to your personal email address.

DRemember Me

If you have other problems logging in or
don’t receive the password reset link, email S
helpdesk@aup.edu.
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https://www.aup.edu/cant-log-in
mailto:helpdesk@aup.edu

How to Register online: Confirmation

* Click on the Section CONFIRMATION O e Gt wormation

Flease review the contact information for the personis) financially

H H H responsible for your tuition payment. Your billing statements and
¢ Sta rt by payl ng yo u r CO nfl rm atlo n all financial communications will be sent to the address you
. provide.
De pOS |t . Review your FRP contact information

& Pay your tuition deposit
To confirm your place at AUP, please pay the 500 € summer

¢ Th e CO u rse RegiSt ratiO n Wi | | O n Iy be non-refundable tuition deposit, which will be credited toward your

tuition payment.

enabled after the 500€ deposit has Pay your tition deposi
been received.

AVIER

1
[ERSITY
DARIS YEAR




How to Register online: French Level

* Once the payment is
received, the step turns green
and you will be able to
indicate your French level,
and then register for your
courses on the AUP Student
Portal

If you are planning on taking
a French course at AUP, make
sure to take the online French
placement test and register
into the corresponding
generic course.

FRENCH PLACEMENT

French is part of the AUP General Education requirements and we strongly recommend that you take a French class your
first semester to get the most out of your AUP experience in France. To pursue coursework in French, you will need to
take our French placement test, unless you are a beginner or hold a French Baccalauréat. If you are a beginner you will
automatically be placed into BEeginning French.

We use a short online test to determine your capacities in French and then select the right level of French class. You can
take the test now and will be immediately given your result after the test.

About my French level: *
() 1 am a beginner in French and | want to take a French Immersion class.
() I don't intend to participate in French Immersion Program at AUP this summer.

() 1want to take a French Immersion class, but | have studied French before. | will take the French placement test to
determine my level.

Save

&) Register For Courses
You can now go online to the AUP student portal to register. Please
consult How to Register to use the student portal.
How to register

Register on the AUP student portal
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Test Student
How to Access the Registration page T

Edit Frie

Logout

A A A

' Student Portal -

 Under your name, check
that the “Selected
Semester” iS Summer Registration

My Courses

Document Tracking

THIS IS THE FIRST STEP !

Iy Financial Aid

* If the Selected Semester is

Iy Holds

Spring 2021, click (Switch
Term ) My Schedule

My Transcript

* Select Summer 2021

Ny Absences

* Click on Registration

AUP Engage

My 1098T Tax Forms




TROUBLESHOOT : REGISTRATION BLOCK MESSAGE
I

Registration Alerts

Your Advisor Registrar Advisor has prevented your registration until you see him/her for advising.

If you are a returning student, please contact your Advisor.
I you are a Visiting Summer student, please note that this Registrar Advisor block will be lifted automatically once the summer confirmation deposit has been received by Student Accounting Services.

 What does the following message mean ?

Your Advisor Registrar Advisor has prever&te.d. your registration until you see him/her for
advising.

If you are a Visiting Summer student, please note that this Registrar Advisor block will be
lifted automatically once the summer confirmation deposit has been received by Student
Accounting Services.

* This is an automatic message triggered when the deposit payment has not yet been
received. This may take a couple of days.

* Check the status of your deposit payment with Student Accounting Services
(sas@aup.edu).

* You may also be trying to register in the incorrect term.
* Select Current Term: Summer 2021
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mailto:sas@aup.edu

How to filter for a course

* You can filter for courses
using the following criteria:

v’ Course ID filter
v Days and Time Filter
v’ Additional options

* Click on Show Filter, enter
your criteria, then click on
Apply Filter.

Unofficial Registration

Registration for multiple sections of the same courses is allowed. You are allowed to take a max

Cancel

Show Academic Information

Hide Filter

Course ID Filter

Dept: Course # Type: Section:

Time Erom: | 7am Active Filter

41— | | Current Selections
Time Te: | 11pm [v]

Add Remove

Select/Unselect All: (Limit resuits to selected campus)

M [ Main

Additional Options

[J Class Summary Only [] Completed Courses Display 10 Courses Per Page

Apply Filter Clear Filter

Show « coaing Courses

AVIER

AL




S(PY20913WKIB). =

HOME 5 ACADEMIC CATAIOG 901922000 = - COURSE CATAL

TROUBLESHOOT : TOPICS COURSE DESCRIPTION

* | cannot see a Topics course description.

o . . . urse Master. TOPICS IN PSYCHOLOGY (P
v’ To view special course descriptions and e ey S
p p with various aspects of psychology. Courses are taught by 2:_:';:;": f’\"d[iI::vchnlogyJ
permanent or visiting faculty and are generally related to I"’P’i Eer%ifgrmd Late

more detailed information about a T ——— e

fulfil the fundamentals requirements in the psychology Correquisites:

specific course, consult the Course e S——
Catalog. x

v’ Filter by term and other criteria. -
v’ Clicking on THE TITLE OF THE COURSE

In this course we will eritically cover how psychology is (and can be) applied to the criminal and justice system. Topics

Wi” Open a neW page Where aII the include, but are not limited to, competence and insanity, psychopathy and antisocial g tity disorder, tof

dangerousness. jury selection, eyewitness testimony, psychology of policing, and responses of individuals who have

suffered physical or psychological injury. Using clinical, developmental, nenropsychological, and cultural frameworks,

information is displayed. The Topics s o s ——
description will be under “Notes.”
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https://catalog.aup.edu/course-offering

How to register a course for Credit

* If you want to register for
[ ) [ ] ]
Cred |t ) t|Ck the CI’ e d / t bOX e e, S e
corresponding to the course EBEE0008E

PARIS THROUGH ITS MUSEUMS [AH1003GE100]

(t h e t i C k b OX i S b e I ow t h e START-END D:jl';zazﬁljﬂﬁ - 712172015

course tltle),. then_ cllgk = B e e e
Process Registration in the | S RO TS LSS 036 00
to p r i g h t CO r n e r. — START-END D;TES 6/8/2015 - BI25/2015

A window will open with the - S ———————

message: “Are you sure you
want to process your
Registration now?” Click OK.
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How to register a course for Audit

* If you want to register for
[ ) [ ] [
Cred |t ) t|Ck the AU d / t bOX e e, S e
corresponding to the course EBEE0008E

PARIS THROUGH ITS MUSEUMS [AH1003GE100]

(t h e t i C k b OX i S b e I ow t h e START-END D:jl';zazﬁljﬂﬁ - 712172015

course tltle){ then_ chc;k > B e e e
Process Registration in the | S RO TS LSS 036 00
to p r i g h t CO r n e r. — START-END D;TES 6/8/2015 - BI25/2015

A window will open with the - S ———————

message: “Are you sure you
want to process your
Registration now?” Click OK.
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How to Drop a Course

Pauline Bonnot Wednesday, November 26, 2014
Curren it term: Summer 2015

Unofficial Registration
Student Portal =
Registration for multiple sections of the same courses is allowed. You are allowed to take a maximum of 11 credit hours this term.
ance
l

Process Registration or Cancel

CAMS

This is your current schedule for the Summer 2015 term

rop YES AH1003GE100 PARIS THROUGH ITS MUSEUMS STAFF, Staff MTWRF 1:40 PM - 3:20 PM Weekly

* You may drop (and subsequently add) courses online until the end of the
drop/add period outlined in the Academic Calendar. Always be aware of the
Summer Refund Policy outlined in the Frequently Asked Questions section when
modifying your schedule.

* Go to Registration. Your current schedule appears on the top of the page.

* Tick the corresponding Drop box then Process Registration in the top right
corner.

A window opens with the message: “Are you sure you want to process your

Registration now?” Click OK. e



https://www.aup.edu/academics/calendar
https://www.aup.edu/admissions/summer/tuition-costs

How to register for a course: final step

Pauline Bonnot Wednesday, November 26, 2014
Current term: Summer 2015 (Change
T
l ll A A Current Schedule for the Summer 2015 term

Course D (Gourse Name Instructor Days Time Dats
x Shudent Porta N AH1003GE100 PARIS THROUGHITS MUSEUMS STAFF, Staff MTWRF (140PM-03:20PM BB2015 - 71212015
Home

 The Unofficial Registration Checkout page opens, confirming the
class you just added to your schedule.

* Please note your registration becomes official on the first day of
class. To check your current registration, go to My Schedule.

* You may re-select Registration from the menu on the left to
continue adding courses.

AVIER

AL




How to register : checking your schedulé

* On the landing page of the Student
portal, you can verify your current
registration by clicking on My
Schedule.

* Make sure you have selected the
correct term.

* If a course does not appear on My

Schedule, you are not registered in it
|

* |f thisis the case, re-select
Registration from the menu on the
left to modify your schedule.

Test Student

Selected Semester: Spring 2020
(Switch Term)

ST T

Course Offering

Registration

My Courses
Document Tracking
My Degree Audit
My Financial Aid
My Grades

My Holds

My Billing

My Schedule

My Transcript

My Enroliment Cerificates
My Absences

Job & Intemships
AUP Engage

My 1083T Tax Forms
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How to finalize registration

You can also see your final
registration list on your checklist
under the Register for Courses
section

You will need to go back to the
Admitted Student page to complete
the remaining steps and Finalize your
registration. This last step will enable
you to be invoiced.

%/ Register For Courses
You have currently selected the following courses:
PARIS THROUGH ITS MUSEUMS [AH1003)

How to register
Maodify your course selection

&} Finalize your registration
You can now finalize your registration. After confirmation, you will
receive your invoice in PDF at the e-mail address you have provided
within one working week. To ensure your choices listed above,
please make full payment as soon as possible.
| confirm my registration options, please send me an invoice
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Registration Canceled

TROUBLESHOOT : REGISTRATION CANCELLED

You have either refreshed this page or tried to access registration without having allowed pop-up windows.

The Reqistration page uses pop-up windows. Please be sure to enable them:

Mozilla Firefox: Click on the seftings icon in the top right comer > select Qptions = Content > untick “Block pop up window” » OK
Internet Explorer: Click on the settings icon in the top right comer = select Internet Options = Privacy tab = untick “Turn on Pop-up Blocker™ » OK

 What does the following message mean?
* Registration cancelled
* Your web browser’s pop-up blocker needs to be disabled.

* Use Internet Explorer or Mozilla Firefox only (the student portal is not
compatible with Safari, Chrome, etc.)

L ANV ;"
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TROUBLESHOOT : DISABLING POP-UP BLOCKER

E Firfoxprevented this st rom apening  pop-up window. X

Pop-up blocked. Please disable pop-up blocker. A”WQUP UPS fUF " dEﬂt.ﬂUp " dH

Kt Popup Blocker Options.,

Don't showthis message when pop-ups ae blocked

* How to manually disable the pop-up blockers:

v" A warning message should open in the top right corner of your web
browser that allows you to select “Disable Pop-up blocker.”

v Mozilla Firefox: Click on the settings icon in the top right corner > select
Options > Content > untick “Block pop up window” > OK

v" Internet Explorer: Click on the settings icon in the top right corner >
select Internet Options > Privacy tab > untick “Turn on Pop-up Blocker”
> 0K

AMERIGA
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TROUBLESHOOT : GOING BACK TO THE MENU
|

Pauline Bonnot Friday, March 27, 2015

Current term: Spring 2015 Unofficial Registration

Registration for multiple sections of ine same courses is allowed. You are allowed to fake a maximum of 18 credit hours this fem

(Click on Process Registration or | Cancal |

Process Registration
Cancel to return to menu

|upen ol KEQsTaLon Glige Show Academic Information = ShowFilter ~ Show Pending Courses

* | want to go back to the Student Portal menu after opening the Registration page,
but am unable to.

* As the menu on the left indicates, you must “Process Registration or Cancel to
return to menu.”

* Click on Cancel to return to the landing page menu.

AV
VER
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TROUBLESHOOT : CREDITS PER TERM

 What does the following message mean?

You are allowed to take only 11 credit hours this term

* You have reached the maximum number of credits for which you can register in the
Summer semester.

* For more information about academic policies, consult the Academic Catalog.

AMERIGA
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https://catalog.aup.edu/

TROUBLESHOOT : PREREQUISITE MESSAGE

 What do the following messages mean?

* FacAppReq: Stands for “Faculty Approval Required” (used for
classes requiring an application, e.g. directed studies, thesis, senior
projects, etc.). As a visiting student, you cannot register for a class
with this requirement.

* PreReq: This course requires the completion of a specific
prerequisite. Click on the course title to view all required
prerequisites.

e As a visiting student, our database does not recognize that you may
have completed the prerequisite(s) at your home institution and

it AMERIGA
UNIVERSITY
o+ PARIS YEAR

therefore does not allow you to register yourself into the class.




TROUBLESHOOT : REGISTERING WITHOUT A PREREQUISITE

* Contact the Advising team at advising@aup.edu, indicating at

which institution and in which semester/quarter you completed
the missing prerequisite(s).

 Ateam member will check the transcript that you should have
already provided to the Admissions Office to verify that you
successfully completed the prerequisite(s) and if so, will register
you directly into the class.

* If the Admissions Office does not have the transcript indicating the
completion of the prerequisite, you will need to provide an
unofficial copy of the concerned transcript.
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mailto:advising@aup.edu

TROUBLESHOOT : REGISTRATION BLOCK

* If you are trying to register and are unable to do so, please make sure that:
v’ you are logged into the correct semester

v/ (Current Term : the one you want to register for)

v'your web browser’s pop-up blocker is disabled

v'you are not blocked from registration by Student Accounting Services. If the message
below appears, please contact sas@aup.edu

Registration Alerts

Reqistration for this student and term cannot continue because:
Student has an active business hold that prevents registration

AMERIGA
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mailto:sas@aup.edu
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